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IoJ10:xeHune
0 HIKOJIbHOM 0MO0JMOTEeYHOM GOoHIE YUeOHUKOB, NOpsAKe ero GopMUpPOBaHHUS,
yuyera, HCI0/1b30BAHUA U 00ecrieYeHUs COXPAHHOCTH

1. O6ume noJioKkeHUst

1.1. Hannoe Ilosio:keHue o OuOJIMOTEYHOM (POHAE IIKOJBI Pa3pabOTaHO B COOTBETCTBUHU C
®denepanbHbM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit Denepanum
¢ mmeHeHusmu oT 4 aBrycra 2023 roma, denepansabiM 3akoHOM OT 29.12.94 Ne 78-D3 «O
6ubnmuoreyHoM nene» ¢ u3MeHeHusMu oT 14 ampens 2023 roga, Ilpukazom MunuctepcTBa
KyIbTypbl Poccuiickoit @eneparuu ot 8 okTs10ps 2012 roma N 1077 «O6 yrBepxknennn [lopsiaka
ydeTa JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOro (POHIA» C U3MEHEHUSMHU OT 2 (eBpas
2017 roma, Ilmcemom MunucrepcTBa o0Opa3oBaHus W Hayku Poccuiickoir ®enepanuu OT
08.12.2011r. Ne M/I-1634/03 «O0 ucmonb30BaHUM YYeOHUKOB B 00pa30BaTEILHOM IIPOLIECCE, a
TaKkke YCTaBOM 00pa3oBaTENbHON OpraHM3alMy U APYTMMU HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Poccuiickoit @enepannu, periiaMEHTUPYIOIIUMH JIEITENBHOCTh OPraHU3alUi, OCYIIECTBISIOMINX
00pa30BaTeNIbHYIO 1eATEIbHOCTb.

1.2. Hacrosimee [lonooicenue o wkonvHom oOubauomeunom ¢onde (manee — IlomoxeHue)
OTIpEICTISIET NOPAOOK Yuema oubauomeuno2o ponoa U MeXxaHu3M (HOPMHUPOBAHHMSI, COXPAHHOCTH U
NPEJOCTABICHUSI B TIOJIb30BaHUE YYEOHHWKOB, Y4YEOHBIX MMOCOOMH, YUEOHO-METOAMYECKUX
MaTepuanoB oOydarouumcs o0pa3oBaTeNbHOM OpraHu3anuu (fajnee — IIKOJa), OCBaUBAIOLIIM
OCHOBHBIE 00pa3oBaTeNbHBIE TMPOrpaMMbl B Tpeaenax (eaepanbHbIX TOCYJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHIAPTOB, a TaKKe 3aKPEIIsieT OTBETCTBEHHOCTh BCEX YYACTHHMKOB
00pa3oBaTeIILHON JIeATETHHOCTH.

1.3. lonsrtus, ucnonszyemseie B [losnoxkenuu:

Yueonuk — yaebHoe nznanue, coaepxaiiee CHCTEMaTHYECKOE U3JI0KEHNUE YUeOHOM TUCITUTITNHEI,
COOTBETCTBYIOLIEEe YueOHOI mporpaMme U 0(UIMATILHO YTBEPKICHHOE B KaUeCTBE JJAaHHOT'O BUJIA.
MoskeT ObITh MPEICTABIICH B MEYATHON U DJIEKTPOHHOM (opMme.

Yuebnoe nocooue — yuebHOe wu3naHue, NOMONHSAIONIEE WJIM 3aMEHSIOINIEE YAaCTHUYHO, WU
MOJTHOCTBIO YI€OHHK, OQHUIIMATBHO YTBEPKICHHOE B KAUeCTBE TaHHOTO BU/IA.

Pabouas mempads — yuebHOe mocoOue, uMElolee OCOOBIH TUAAKTHUECKUN —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaroIerocs: HaJ OCBOCHHEM Y4eOHOT0 MmpeaMeTa.
Yueono-memoouueckue mamepuanst — COBOKYITHOCTH MaTe€pHalioB, B IIOJHOM o00beMe
o0eCTIeunBaIOIINX TPETNOAaBaHue JAHHOW TUCIMIUIMHBI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHKE, CPEICTBA KOHTPOJISI 3HAHUIA, CIIPaBOYHBIE U3JaHUs, pabodre MPOorpaMMBbI U T.J1.).
Cpeocmea o00Oyyenuss u e6ochumanusa — Jpyrue€ WCTOYHHUKH ydyeOHOW wuHGOpMaIuH,
npegocTaBisieMble 00yJaromuMcs B Xo1e 00pa30BaTeIbHON e TEIbHOCTH.
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1.4. Lenpto Hactosmero IlomokeHust SBISETCSs CO3JaHUE YCIOBUHA JUIi MAaKCHMAaJbHOTO
obOecrieueHnss y4eOHON JUTEPATypoil OOYYAIOIIMXCSl IIKOJIBI, ITOBBIIMICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOro KOJJICKTHBA U CEMBH 3a MPaBUIbHOE, PALIMOHATIBHOE MCIIOIB30BaHUE IIKOJIBHBIX
Y4eOHHMKOB, OpraHu3anus padoThl cpeau OOyYaromuXxcs M HMX POIUTENCH IO BOCTHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yuer nokymeHTOB OHOIMOTEYHOTO (POHIA ABISETCS OCHOBOW OTYETHOCTH W IJIAHUPOBAHUS
JESITENIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEYCHHIO €0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa y4eOHNKOB M NMOPSAI0K yyeTa (poHaa yueOHOI TuTEepaTyphI
2.1. KommiekToBanue yue6HOTO (hoHAa OMOTUOTEKH IIIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix DeepanbHbIX MepeuHeil ydeOHUKOB, pEKOMEHJOBAHHBIX K HMCIOJIB30BAHUIO MPH
peanuzali  MMEIOIIUX TOCYIapCTBEHHYIO aKKpeOUTAIMI0 00pa3oBaTelIbHBIX IMPOTrpamMm
HAYaJbHOTO OOIEero, OCHOBHOTO OOIIEro, CpeaHero ooOmero oOpa3oBaHUs, MepeuHei
OpraHu3alyii, OCYIIECTBISIONINX BBIMTYCK Y4E€OHBIX IOCOOMH, KOTOpBIE JOMYCKAaIOTCS K
MCTIOJIB30BAHUIO MIPU peaTU3allii HMEIONNX TOCYIapCTBEHHYIO aKKPEIUTAIHIO 00pa3oBaTeIbHBIX
nporpamMM. ExerosHo yrBepxkmaaeTcs nepedueHb y4eOHMKOB U YIeOHBIX MOCOOUI 00pa3oBaTeIbHON
OpraHu3aIuHg.
2.2.  OO6pazoBaTenbHas OpraHU3aIMs CaMOCTOSTENbHA B BBIOOpE U ONpeIeICHUN:
¢ KOMIUIEKTa YYeOHUKOB, YUEOHBIX MMOCOOMH, Y4eOHO-METOAMYECKUX MaTEpUAJIOB,
o0ecreynBaroniX NpenoiaBaHue yueOHoro mpeaMera, Kypea, TUCIUIUIMHBL (MOAYIs);
e cpeactB oO0y4eHHMsT M BOcnHUTaHus. BpiOop cpencTtB oOydeHHss W BOCIUTAHHSA
ompezensercs crneundukon copepkaHus U GopMoil OpraHuzalnuu o0pa3zoBaTeNbHOMN
JeSITETLHOCTH.
2.3. Tlonomuenme yueOHOTO (oHIA oOecmeynmBaeTCs 3a CUYeT CpeAcTB  (emepanbHOTO,
pPETHOHAJBHOTO, MYHHIHMIAIBHOTO OromkeroB (cr.35, m.2 ®DenepampHoro 3akoHa «O0
oOpa3zoBanun B Poccuiickoit ~®enepanuu»); HWHBIX HCTOYHUKOB, HE  3alpeIIeHHbIX
3akoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TOXEPTBOBAHUS (PUIUUYCCKUMHU  W/WIH
IOPUANYECKUMHU JTUIAMH.
2.4. B mensx obecneueHus: oOydaromuxcsl yaeOHUKaMH, Y9€OHBIMU ITOCOOHMSIMH IKOJa MOKET
B3aMMO/JICHCTBOBATH C IPYTUMH 00111e00pa30BaTeIbHBIMKU OpraHU3alUusIMU paiioHa, YTpaBIeHHEM
o0Opa3oBaHwUs.
2.5. HemnocpencTBeHHOE PYKOBOACTBO M KOHTPOJb PabOTHI MO CO3JAaHUIO M CBOEBPEMEHHOMY
MOMOJIHEHUIO  OuOMMoTeyHoro (oOHAA IIKOJBHBIX YYEOHHKOB OCYIIECTBISET JUPEKTOP
00pa30BaTEIbHON OpraHu3alUH.
2.6. JlomyckaeTcsi WCIIONIb30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIAX B
@enepanbHbIl  MepeueHb Y4eOHHMKOB, COIJIacOBaHHbIX Ha Ilemarormueckom coBeTe U
YTBEPKIECHHBIX TPUKA30M JUPEKTOPA IIKOJIBI.
2.7. s 3¢ ¢dexTUBHON OpraHu3alnuu o0pa30BaTeNbHON JEATEIBHOCTH HCIONb3YyeTCs y4eOHO-
METOAUYECKOE O0eCriedeHUe U3 OHON MTPEAMETHO-METOINICCKON JTMHIH.
2.8.  IlIpouecc pabotsl o hopmupoBaHuio GoHma YIeOHOH JIUTEPATYPHI BKIIOYAET CIEIYIOIINE
JTAIbL:
e paboTa TmeEAarormyeckoro KojulektuBa ¢ DenepanbHBIM — TEpEYHEM  YUEOHHKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K UCIIOJIB30BAaHUIO B 00pa30BaTEIbHBIX OpraHU3auUsX;
® [IO/rOTOBKA CIIHMCKA YYEOHUKOB, TUIAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM YU4E€OHOM TOJTy;
® [peloCTaBICHHE CHUCKa Y4eOHMKOB IlemarormyeckoMy COBETY Ha COIJIACOBAaHUE U
YTBEP)KICHUE;
® JMAarHOCTHKAa YPOBHA OOECIEUYCHHOCTH OOydJaloImMXCcsd Yy4eOHOW JHUTepaTypod Ha
CJIEIYIOIMNK y4eOHBINA TOJ B COOTBETCTBUU C KOHTUHTCHTOM OOYyYarolnXcs, COCTABICHUE
MEPCTIEKTUBHOTO TJIaHa KOMITJIEKTOBaHMsI yueOHOro poHma;
e odopmIIeHHE 3aKa3a YYCOHHKOB M YYCOHBIX TOCOOMH B COOTBETCTBHH C YTBEPKIACHHBIM
CIHMCKOM Y4eOHHKOB U IJIAHOM KOMITJIEKTOBAaHUS,




® T[pPOBEJCHHE AayKIMOHA W 3aKJIIOYEHHE JOTOBOPA C IMOCTABIIMKOM O 3aKyNKe Y4eOHOH
JUTEPATypHl;

® [pUEM U y4eT BHOBb IOCTYNUBIIEH yueOHOI TuTepaTypsl B OMOINOTEKY.
2.9. bubnuoreunsiii GoHA MIKOJIBHBIX YUYEOHHKOB YUYHUTHIBACTCA W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MKOJIBHON OMOTHOTEKH.
2.10. K oubnuomeunomy pondy yueonoiur numepamypot (yieOHOMY (OHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe TocoOus, opdorpaduueckue cioBapu, MaTeMaTUYECKUE TaOIUIIBI, COOPHUKHU
YIPaKHEHUN U 3a/1a4, TPAKTUKYMbI, KHUTW JUIS YTEHHsI, XpeCTOMATHH, pabouue TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B II€4aTHOM M DJEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYAeT
TpeOOBaHUSAM TOCyJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAHIAPTOB, (PellepabHBIX TOCYAaPCTBEHHBIX
TpeGoBaHUi, 00pa30BaTEIbHBIX CTAHJAPTOB M CAMOCTOSTENBHO YCTaHABIMBAEMBIX TPEOOBaHUIA,
OpraHu3alUsIMH, OCYIIECTBIISIIOIIMMU ~ O00pa3oBaTEeNbHYIO  JIEATEIBbHOCTD, OecruiaTHO
IPEJOCTABIAIOTCA B IOJIb30BAaHUE HAa BPEMs IOJIydeHHMs OOpa3oBaHMs Y4eOHUKH U y4yeOHbIe
nocobus, a Takke y4eOHO-METOJMYECKHE MaTepuaibl, CpPeACTBa OOYyUeHHs] W BOCIUTAHMA,
o0ecrieunBaroIIUX MPEEeMCTBEHHOCTh M3Y4€HUs JUCHMIUIMH M CHCTEMaTH3MPOBAHHBIX IIO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JloxymeHTHI, BKItoUaeMmble B (HOHJ OMOIMOTEKH, MapKupyrorcs. [Ipu 3TOM MOryT OBITH
WCTIOJIB30BaHBI IITEMITETN, KHIDKHBIE 3HAKH, MHIMBHYaJbHBIE IITPHUXOBBIC KOJBI, APYrHe BUIBI
MapKHPOBKH.
2.12. JIoKyMeHTBHl TOCTYHAalOT B OHMONMOTEKY M BKIIOYAIOTCA B OMONMOTEYHBIH (OHIO B
pe3yibTaTe IOCTaBKM 0053aTeIbHOTO SK3EMIUIpa, MOKYNKH (MOANHUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHUS, KOMHMPOBAaHUS  OpUTMHANOB U3  (oHma  Oubmmorexkw). J{OKyMEHTHI,
MOJrOTOBJIEHHbIE K IpueMy B OuOIuMoTedHbIi (OHI, MOABEpraroTcs MEepBUYHOM 0O0paboTKe U
WH/IUBUYaIbHOMY YYETY.
2.13. JIoKyMeHTHl TPUHUMAIOTCS TO TEPBUYHBIM YUYETHBIM JOKyMEHTaM (HakKlIagHas, akT),
BKJTIOYAOIIIUM CIIMCOK IOCTYTUICHHH.
2.14. TllpueM [OOKYMEHTOB, MOCTYHAIOUIMX B OMOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3BO3ME3/IHOI OCHOBE (00s3aTENbHBIC YK3EMIUISIPHI, ACTIO3UTHBIE SK3EMILUIIPhI MEXKTyHAPOIHBIX
opraHu3aiuii, 0e3BO3Me3/Hble MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIIsieTcss akTOM O TTpHeMe IOKYMEHTOB.
2.15. Tlpuem HOKYMEHTOB, NOCTYMAOIIUX B OUOIMOTEKY OT IOPUANYECKOr0, GPU3UYECKOTO Ul
B BUJIC Jlapa C yKa3aHWEM €ro HazHaueHUs JUIsl TIOTIOTHEHUST OMOIMoTeyHoro GoHaa, 0popMIIsSeTCs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHU ¢ ['paxknaHckum koaekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. Ilpuem IOKYMEHTOB OT uMTaTeNeil B3aMEH YTEPSAHHBIX U MPU3HAHHBIX PABHOLCHHBIMH
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B  axte
yKa3plBaeTcsi  (QaMuiIus, WHUIMAIBl 4YWTaTeNs, CBEACHHs 00  yTepsHHbIX  HM3JAHUAX
(peructpanmoHHBIA HOMEp, KpaTkoe Oubiamorpaduyeckoe ONMMcaHue W3JIaHus, 1I€Ha) CBEACHUS O
NPUHATHIX U3JIAHUAX (KpaTkoe Oubarorpapuueckoe onucaHue U3IaHusl, eHa), MOANNUCH YUTATEIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreynoro (oHma y4eOHOU NUTEpaTypbl OTpakaeT MOCTYIUICHHE, BHIOBITHE,
oOmyro BenmuuuHy (oHAa Y4eOHHMKOB, W CIY)KUT OCHOBOM €ro MpaBWUJIBLHOTO (HOpMHUPOBAHMUS,
LIEJIEBOTO UCTIOIBb30BAHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 38 HAJIMYMEM U JIBUKECHUEM
Y4eOHHUKOB.
2.18. Ilpouecc yuera OubmmoTEe4HOro (oHIa Y4eOHMKOB BKIIIOYACT: MPHEM, LITEMIICIIEBAaHUE,
PETUCTPALUIO NTOCTYIUIEHHUS, paclpe/ieeHus 10 KjlaccaM, BBIOBITHS, a TaKXkKe IOJBEIEHUE UTOIOB
IBUKEHHS POHIA U €T0 MTPOBEPKY.
2.19. Bce omepanuu mo y4eTy HPOU3BOAATCS 3aBEAYIOIUM OMOJIMOTEKOW, CTOMMOCTHBIN y4eT
BezZieTcsa Oyxranrtepueli, obcmyxuBaromeil mkony. VMuaBeHTapu3anus yueOHOTo (GoHAAa U CBEpKa
JAHHBIX OMOJMOTEKH M OyXTaJITepHUH MPOBOJIUTCS €XKETOJTHO.
2.20.  Yyer y4eOHOM TUTEpaATYpbl OCYILIECTBIISICTCS TPYIIOBBIM cliocoOoM  Benetcs B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snexkrpornHoM Buje. KCY ydeOHMKOB XpaHUTCS B



OuOINOTEKE MOCTOSHHO.
2.21. KCY coCcTOuT U3 TpeX YacTeEH:
Yacte 1. Ilocrynnenue B ¢ona. B 3Ty yacTh 3ammchiBaeTcsi o0Iiee KOJIMYECTBO MOCTYIHBIINX
YU4E€OHHMKOB U MX CTOMMOCTb C 00sI3aTEJIbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOAUTEIILHOTO
nokyMmeHnTa. Homep 3anucu exxerogno HaunHaetcsi ¢ Ne 1 u uaért no nopsaky nocTyIieHui.
Yacte 2. BpiObiTHe u3 ¢oHga. B 3Tol yacTH 3amuchiBalOTCS HOMEPA aKTOB Ha CIIMCaHHE
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KJACHHS aKTa M OOLIEro KOJIMYECTBAa CIHCAHHBIX YUYCOHHUKOB
Ha o61ryro cymMy. Hymepanus 3anuceil o BEIOBIBIIUX U3JaHUAX U3 FOJla B FOJ] MPOJIOIKAETCSL.
Yacte 3. Utorn ydera nBmkeHus (OHIOB. B TpeTheill 4acTH 3amUCHIBAIOTCS MTOTU JBHXKEHUS
(dhoHIa YICOHMKOB:
« o01Iee KOJIMYEeCTBO MOCTYMUBIIMX YU€OHHKOB 3a TEKYIHHA IO, HA CYMMY;
« 00IIee KOJIMYEeCTBO BHIOBIBIIMX YUSOHUKOB 3a TEKYIIHI IO/, HA CYMMY;
« o0miee KOJUYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEYIOIIEro
rojia, Ha CyMMy.
2.22. VInguBuayanabHBIN (IPyNIOBON) Y4YeT Y4eOHMKOB OCYILECTBIISIETCSI B KapTOTEKe ydyeTa
Y4eOHMKOB Ha KaTaJOXHbBIX KapTO4yKax CTaHAApTHOro pasmepa. Ha kaprouke yka3blBaeTcs
pEeTUCTPAalIMOHHBI HOMep, OuOIHorpaduueckoe onucaHue y4eOHUKA, CBEJCHHS O KOJIUYECTBE
MOCTYNMUBUIMX Y4eOHUKOB C yKa3aHUEM LieHbl. [Ipn HEOHOKpAaTHOM NOCTYIUIEHHH yyeOHUKa, He
UMEIOIIEM OTIMYHHA, KpOME Toja HM3/[aHUs M LEHBI, BCE IMOCTYIUICHUS 3aHOCATCS Ha E€IMHYIO
KapTouky. Eciu jxe B yueOHMKe BHECEHBI TOTIOJIHEHHUS] M U3MEHEHUS], TO Ha HEro 3aBOAMTCS HOBAsI
KapTouka. KapTouku paccTaBisioTcss B YYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — TI0
npeameraM. [locne ciucanust Bcex yueOHUKOB KapTOUKU M3BIMAIOTCS U3 KApTOTEKU.
2.23. Yd4eTHble KapTOYKH YYEOHHMKOB DPETHUCTPHpYIOTCS B <«OKypHaie permcTpanuu y4eTHBIX
KapTodek OMOIMoTedHoro (hoHIa MIKOJIBHBIX YUeOHMKOBY», KOTOPBII BeleTcs 1o oOpasily: HoMep
0 TIOPSIAKY, Ha3BaHME, Kiacc, No akTa BBIOBITHS KAPTOUYKH.
2.24. Yyery mnoanexar BcCe BHIbl YUYEeOHMKOB UM Yy4eOHbIX mocoOuil. PaGoume Tterpanmy,
IUIAKTHYeCKHE MaTepualibl, TaONUIBI, TPOIMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTo Xapakrepa. Mx yder mpousBoautcsa B «TeTpaam ydyera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATBIX MEPBUYHBIX YUETHBIX JTOKYMEHTAX MMPOM3BOAUTCS 3alMCh, TOITBEPXKIAOLIAs,
YTO MOCTYNHBIINE JOKYMEHTHI MPUHATH B OMOMMOTEUHBIH (DOHJ KaKk B OOBEKT 0CO00 IEHHOTO
JBMKUMOTO umyiectsa (nanee - OLIJIN) uinm kak B 00b€KT MHOTO JIBUKMMOTO UMYILECTBA.
2.26. IlepBuyHBIC y4eTHBIC JOKYMEHTHI, IMOATBEPKAAMONINE (aKT TMOCTYIUICHUS, TEPEIaloTcs B
OyXraJTepuro AJisl BKIIOYEHUs B yueT OuOIroTedHoro (hoHa.
2.27. ExxexBapTaibHO, IIpH ycioBuu u3MeHeHus coctaBa OLJIU, cBenenust 06 o0mem KoiamdecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEHHOro (OHAA, Kak O0OBEKT 0c000
[IEHHOTO JIBIYKMMOTO HMYIIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX MM HCIOPUYCHHBIX YYEOHUKOB NPUHUMAIOTCA JpYrue KHHIH,
HEOOXOJMMBIC HIKOJe. YUYeOHUKH, YTepPSTHHbIC W MPHUHSATHIC B3aMEH, YUYHUTHIBAlOTCSA B «TeTpamm
y4yeTa KHUT U APYTUX JTOKYMEHTOB, IPUHATHIX OT YUTATeNeH B3aMEeH YTEePSHHBIX).
2.29. Yder BKJIIOYACT PETHUCTPAIMIO TOCTYIUICHUS TOKYMEHTOB B OMOIMOTEUHBIH (OHI, WX
BBIOBITHS W3 ()OHJIA, UTOTOBBIC JIaHHBIE O BeIUYMHE (00BeMe) Bcero OMbImoTeyHoro OoHIa U €ro
MO/APa3aesioB, CTOMMOCTh (POH/IA.
2.30. OcHoBHBIE TpeOOBaHUS, IPEABABISIEMbIC K YUETY OUOINOTEYHOTO oHaa:
*  IOJHOTA U JOCTOBEPHOCTh YYETHOM MHPOpPMALIUH;
*  ONEpaTUBHOCTH;
*  JIOKYMEHTUpPOBaHHOE O()OPMIIEHHE Ka)JOro MOCTYIJICHUA B (POHA U KaXKAOTrO BBIOBITUS
u3 onma;
*  COBMECTUMOCTb MpHEMOB M (OpM YydeTa, MX HAJSKHOCTb IPU MapajUIeIbHOM
UCIIOJIb30BAaHNUU TPAJAULIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTUN y4eTa;
*  COOTBETCTBHE HOMEHKJIATYphl MOKa3zaTened ydeTa (OHIA aHAJOTMYHBIM MOKa3aTesiM
rOCy/IapCTBEHHOW OMOTUOTEYHOW CTATHCTHUKH.




3. IlopsaaoK BbIIaYU U BO3BPATa Y4eOHUKOB
3.1. Tlopsimok monp3oBaHMsA y4eOHOU nuTepaTypoil ompenensercs [lomoxenuem o 6ubaHoTEKE,
[IpaBunamu nosib30BaHusl OMOIMOTEKOM U JaHHBIM [lomoxkeHneM.
3.2. K oOy4arommumcsi, OCBaMBaIOIIUM OCHOBHBIE 00Opa30BaTeNIbHBIE MPOTPaMMBI B Ipesesiax
(beneparbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHAAPTOB, OTHOCSTCS:

« o0ydJarommecs, OCBaMBAIOIIIE MPOrPaMMy HaYaJIbHOTO O0IIIeT0 00pa30BaHMUS;

« oOydarommecs, OCBauBaIOIINE MPOrpaMMy OCHOBHOTO 00IIIeT0 00pa30BaHus,

« oOyuaromuecs, OCBaUBAIOIIKE MPOrPaMMy CPEIHET0 00IIEro 00pa3oBaHMs.
3.3. Illkoma OecrmmaTHO oOecmeunBaeT OOydYAIOIMIMXCA YYEeOHUKAMH, YYCOHBIMH M y4eOHO-
METOJIMYECKUMHU TIOCOOUSMHU B COOTBETCTBHHM C (eACpalbHBIM TMEpEeYHEM YUEOHHKOB,
PEKOMEHI0BAHHBIX (JOMYIIEHHBIX) K HUCIOIB30BAHUIO MIPU PeAIM3allMi UMEIOIINX aKKpeIUTAIII0
00pa30oBaTeNIbHBIX TMPOTPaMM HA4YallbHOTO OOINEro, OCHOBHOTO OOIIET0, CPEIHEro OOIIero
oOpa3oBaHusi B Tpenenax ¢eaepaibHbIX TOCYAAPCTBEHHBIX OOpa30BaTENbHBIX CTaHAapTOB.
Obecrnieuenne OOYyYaIOMIUXCS YKA3aHHBIMH M3JIaHUSMU OCYILIECTBISICTCS 3a CYET W3/AaHuM,
uMermuxcs B GOHAE MKOJbHON OuOmmoTeku. bubmmuoTedynsii (OHI €KErogHO MOTMOTHASTCS
HEOOXOAMMBIMU YYeOHUKAMH, YYCOHBIMU U YI€OHO-METOAMYECKUMH ITOCOOHSIMHU.
3.4. YuebHas nuTepaTypa HCIONB3yeTCS HE MEHee S5 JIeT, HO MpU COOTBEeTCTBUU DenepaibHOMY
crangapty U dexepanbHOMY MEpPEUHIO yUYeOHMKOB MOXET HCIONb30BaThes 10 10 et (mucemo
MununcrtepcTBa oopaszoBanus U Hayku PD ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOumku, ydeOHbIe mMOcoOMS U y4EeOHO-METOJUYECKHE MaTepUalbl, HEOOXOIUMEIC
oOyyarolmumMmcsi IS OCBOCHHSI y4YEOHBIX MPEIMETOB, KypCOB, MUCIHHIUIMH 3a Mpeaeramu
(benepanbHBIX  TOCYZAPCTBEHHBIX  00pa3oBaTENbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIC
MPEICTAaBUTENH ) TPHUOOPETAIOT CAMOCTOSITENBHO.
3.6. [leTaM-uHBAIUAAM U JETSIM C OrPAaHHUYEHHBIMH BO3MOYKHOCTSIMHU 3JI0POBbsI, 00YJaromuMcs Ha
JIOMY TI0O OCHOBHBIM 00I1I€00pa30BaTeIbHBIM MPOrPaMMaM C HMCIOJIb30BaHHUEM AMCTAHIIMOHHBIX
00pa30BaTEIIbHBIX TEXHOJIOTUI Ha TMEPHOA MOTYyYCHUsT 00pa30BaHUs YICOHHKH MPEIOCTABISIIOTCS
B MOJIb30BaHKE OECIIATHO.
3.7. YueOHHKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe MaTepuaibl (paboune MporpamMmmebl,
MOYPOYHOE MJIAHUPOBAHUE, METOJUYECKUE MOCOOUs M T.I.) IS JTUYHOTO TMOJIB30BAHMS YUUTEINS
IIKOJIBl IPUOOPETAIOT CaMOCTOATENbHO. Ecim naHHBIE M3TaHHUS WMEIOTCS B HAIW4UU B (oHE
OuOIMOTEKH, yuuTeNsa 00eCIeynBaIOTCS UMK B €IUHUYHOM K3EMIUISIpe OeCIIaTHO.
3.8. YueOHuKH, ydeOHbIE W Y4eOHO-METOIUYECKHE TOCOOMS MPEIOCTABISIOTCS O0YYaOIIMCS
IIKOJIBl B JIMYHOE I0JIb30BAaHHUE 110 OJJHOMY KOMILJIEKTY CPOKOM Ha OAMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CpOK OOy4eHHsI OHU pacCUUTaHbl. BTOpOH KOMIUIEKT Y4€OHHUKOB MOXET OBITh BBIJAH T10
3agBJICHUIO POAMTENECH B CBA3M C YXYIIIEHUEM 3J0pOBbs OOy4arolierocs MpH HaJIWIUU
CBOOOTHBIX IK3EMIUIIPOB B OMOJIMOTEKE.
3.9. Ilepen wauamom y4deOHOro roja OWMOIMOTEKaph BBIAACT YYECOHHKH Ha KIACC KIIACCHBIM
pykoBoautensiM 1-11 kiaccoB mo rpaduky, YTBEpPKIEHHOMY ITUPEKTOPOM IIKOJbL. Bbigaua
y4eOHOU JIUTEepaTyphl KIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHuUre BbInaun y4eOHUKOBY» U
MIOJITBEPKIACTCS TTOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs MWKOJIBI MOMyYaroT YUeOHUKH U yyeOHble mocodus u3 (poHga OUOIUOTEKH Y
KJIACCHBIX PYKOBOJUTENCH B Hauaje ydeOHOro roga. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWU
poauTtensaM 1-x kinaccoB U o0ydaromumcs 2-9 KiaccoB (pUKCUPYETCs KIIACCHBIMH PYKOBOJIUTEISIMU
B «BemomocTu BbI1auu M BO3BpaTa yueOHUKOBY» U MOJATBEPKIACTCS JIUUYHON MOANUCHIO0 OJHOTO U3
ponuteneit odydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOJIUCHI0 00YyYarOIIErocs.
«Benomoctu BbIIauM U BO3BpaTa YUeOHUKOB» XpaHATcs B Oubnuoteke. KiaccHple pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oecemy-MHCTPYKTaK OOy4alOIIMXCsl CBOErO Kjlacca M HMX POAUTENEH
(3aKOHHBIX MPEICTABUTEIICH) O MPAaBUJIAX MOJIH30BAHUS yUeOHUKAMHU.
3.11. B HCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (IOJUKHUKH, BHOBb MPHUOBIBIINE, a TAKXKe IS
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHWE) MOJYYarOT YYeOHUKH y OHOIHOTEKaps.
YueOuuku s moaroroBku k OI'D um EI'D obOydwarommmes 9-x m 11-x KIIacCOB M BHOBB



NpUOBIBIIMM BBIIAIOTCS TOJBKO MNPH HATUYMM HMX B OuOanoTeke. Bpimaua HeoOX0AMMBIX
Y4eOHHUKOB Ha JIETHHH TepHOJ] GUKCUPYETCS B YUTATEILCKAX (HOPMYIISIpax Mo JIMIHYIO MOJITUCH
o0y4aromuxcs.

3.12. YyeOHUKHM MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHBIC paHee. B Teuenue oqHON
He/IeTM 00yJarouecs JOMKHBI IPOCMOTPETh BCe YUEOHUKH U yueOHbIe TOCOOMs, BBIIAHHBIE UM B
JUYHOE ToJb30BaHue. [Ipu oOHapyxkeHMH [e(eKTOB, MEIIAIIMUX BOCHPHUATHIO Y4eOHOTO
MaTepuasia (OTCYTCTBHUS JIHMCTOB, HOPYM TEKCTa) OOYYArOIIMHCS WM €r0 POAMTENN (3aKOHHBIC
MPEACTAaBUTEIIN) MOTYT OOpaTUTHCS B OMOIHUOTEKY JIJIsl 3aMEHBI €T0 IPYTruM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero HaJuuuu B Gponae Oudbmrorexu. Ilo ucreyeHnn ykazaHHOTO CpoKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBy yueOHUMKa OMOIMOTEKOW He NMPUHUMAIOTCS, a OTBETCTBEHHOCTb 3a
oOHapy>XKeHHbIe Je(eKThl B CIaBaeMbIX y4eOHHKAaX HECET TOT OOYUYaIOUIMHCS, KOTOPBIH HUMH
M0JIb30BAJICSL.

3.13. B koHie y4eOHOro roja M mpH mepexojae oOydaromerocs B TE€YeHHE y4eOHOro rojaa u3
IIKOJIBI B JPYIyI0 0Opa30BaTENbHYIO OpraHU3aIMI0 YYeOHHKH, y4deOHble MmocoOus, pabouune
TETpaAu W Y4eOHO-METOIMYECKHE MaTepHalibl, NPEAOCTABICHHbIE B JIMYHOE MOJIH30BAHUE
00ydJaronuxcsi, BO3BpAIIAOTCS B OMOMMOTEKY IIKOJIBI. B ciydae mopum wim yrepu ydeOHHKA,
y49e0HOr0 WIH Y4e0HO-METOJIUYECKOTO MOCOOWs, MPEAOCTaBICHHOTO OOydYalomeMycsl B JTUYHOE
M0JIb30BAHKE, POJIUTENHN (3aKOHHBIE MpEACTABUTENN) 00A3aHbI BO3MECTUTh YIIEpO U BEPHYTH B
OMOIMOTEKY HOBBIN YIEOHUK.

3.14. O6yyaronuecst BBITYCKHBIX KJIACCOB Iepes MOJyYeHHEM JTOKyMEHTa 00 OKOHYAaHUM LIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOH (TI0 00XOTHOMY JTUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4EOHOTO T'0j1a OCYIIECTBISAETCS MO rpaduKy, COCTaBICHHOMY
3aBefyronlel OMONMMOTEKOH | yTBEPXKIEHHOMY JHPEKTOpPOM IIKoybl. [lpueM y4eOHUKOB
MIPOU3BOJIUTCS:

« oT oOyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOIUTEISAMU;

« or oOywaromuxcs 9 u 11 kiaccoB - 3aBenyronied OMOIMOTEKOW COBMECTHO C
KJIACCHBIMH pyKoBonuTelsiMu. KiaccHeiii pykoBogutens oOecnieunBaer 100% siBKY
o0yyaromuxcs co BCeMU YUeOHMKaMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecsi 00si3aHBl CAAaTh YYEOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM MO UX UCIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE YUEOHUKOB U3 OU0JIMOTEeYHOro oHaa
4.1. Cpox ucronbp30BaHus YIeOHHKA HE MEHEE TIATH JIET.
4.2. BpiObITHE y4eOHUKOB 13 (hOH1a OUOIMOTEKN TPOU3BOJUTCS IO IPUUMHAM

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesoCTH IO COJEPIKAHUIO;

« yrepe (C yKa3aHHEeM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B akte o BbIOBITHH (UKCUPYIOTCS CBeAcHHsS 00 ydeOHUKax, UCKIIOYAeMbIX TOJBKO TO OJHOM
MIPUYWHE.
4.3. Criucanue yuyeOHHKOB TIPOBOJUTCS HE peXe OJHOrO pa3a B roj. Ha kanblil BU CHHCAHHS
(«Betxue», «YcTapeBiime 1Mo Coaep KaHuio», « Y TEPSHHBIEC YATATEIIMUY) COCTABISETCS aKT B 2-X
9K3EeMIUIIpax, KOTOPBINA MOAMUCHIBACTCS KOMUCCHEH U YTBEpPXKIAeTCsl JUPEKTOPOM KOkl OauH
IK3EMIUISIP aKTa XPaHUTCS B OMOIMOTEKE, NPYroul mepeiaeTcsl Moj PaclucKy B OyXTralTepuro,
KOTOpas NPOM3BOJUT CHHMCAHUE ¢ OanaHca LIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4eOHHUKOB.
CrucanHple TO aKTy Y4YeOHHUKHM CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3allMi IO 3aroTOBKE
BTOPUYHOTO CHIPbA. JIeHbrH OT c1auu y4eOHUKOB BHOCSITCS HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTHe y4eOHMKOB u3 (oHma OmOMMOTEKH OGOpPMIIIETCS aKTOM 00 HCKIIOYCHUH U
OTpa)kaeTCs B KHHIE€ CYMMAapHOTO ydYeTa, a Takke B KapTOTeKe ydera yuyeOHHKOB. BrIObITHE
y4eOHBIX MaTEpHUaJIOB BPEMEHHOT'O XpaHEHUs IPOU3BOJIUTCS B KOHIIE KAJIEHJAPHOI0 Iojia MO aKTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BPEMEHHOTO XPaHEHUS.
4.5. AKTHI Ha criMCaHHWe y4eOHWKOB BHU3UPYIOTCS UYiIC€HAMHU KOMHCCHUU TIO COXPAHHOCTH (DOHIIOB.
3aBU3MPOBAHHBIC AKThI YTBEPXKAAIOTCS JUPEKTOPOM IIKOJIBI.



4.6. CrucaHHble 1O akKTy Y4YeOHHKH MOTYT OBITh MCIIOJNB30BaHbl [UIS H3TOTOBICHHS
IUIAKTHIECKOTO MaTepuaia, JJIsl PECTaBPAIlMOHHBIX PadOT WM TIEPEarOTCs OPTaHU3aIUsIM I10
3arOTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YHAOBJICTBOPUTEILHOM COCTOSIHMH,
II0CJIE CIIMCAHUsI MOXKET BBIAABATHCS 00y4YarOLIMMCs sl HOATOTOBKU K K3aMeHaM, NepeaaBaThes
B yueOHbIe KaOMHETHI WJIM UCTIOJIBb30BaHBI JJIl PEMOHTA IPYTUX YUeOHHKOB.

4.7. XpaHeHue CIIMCAHHBIX YIC€OHUKOB BMECTE C JEHCTBYIOIUMHU 3aMpeniaeTcs.

5. Y4eT UTOroB JABHKeHUsI OU0IM0oTeYHOro GoHaa

5.1. Urorn nBuxeHus GOHIAOB MOABOIATCS B KHHUIE€ CyMMapHOTO ydeta OuOIHoTeuHoro ¢oHaa
(WM ApyroM perucTpe CyMMapHOTO ydyeTa, MPHHATOM B OMOJMOTEKE) HAa OCHOBAHWU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUU JOKYMEHTOB.

5.2. UtoroBble AaHHBIE UMEIOT YEThIpEe 00s3aTENbHBIX MOKa3aTelis: COCTOSAJIO Ha Hayalo roja,
MOCTYIHIIO 32 TOJI, BEIOBUIO 3a T'0Jl, COCTOMT Ha KOHEI roaa. MIToroBeie JaHHBIE MO JIEKTPOHHBIM
CETeBbIM YAAJIEHHBIM JOKYMEHTaM NpPEJICTaBISIOTCS CJEIYIOIIMMHU TO0Ka3aTeNsIMU Y4eTHBIX
€IMHUI]; COCTOSUIO HAa HAayaJlo roja, OopOopMIIEHO B JIOCTYIl B TE€UEHHE Tofa, JOCTYI MPEKpaIleH B
TE€4YEeHHE roJla, COCTOUT Ha KOHEIl Toja.

6. [IpoBepka HATUYHUS JOKYMEHTOB OUOJIMOTEYHOr0 (poHIA
6.1. OGs3aTenpHas MHBEHTAPU3AINS TPOBOJUTCS B CIACIYIOIINUX CIyYasX:
* IIpY CMEHE MaTepUabHO OTBETCTBEHHOT'O JIUIIA;
*  TIpH BBISBJICHUH (DAKTOB XUIICHUS WU MIOPYU TOKYMEHTOB;
* B cly4yae CTUXUHHOro O€ICTBMSA, NOXapa WIM JAPYTHX UpE3BBIYAWHBIX CHUTYyaluH,
BBI3BAHHBIX IKCTPEMAJIBHBIMU YCIOBUSAMU;
« 1pu nepegade poHaa OMOIMOTEKH UK €€ YaCTH B apeHy;
* TpU peopraHu3aliy U JUKBUAAIMHA OUOINOTEKH.
Jlnist mpoBesieHHsI IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHOM OpraHW3aluy Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMUCCHH JJOJDKEH BXOJUTH MPENICTABUTENb OyXTaITEePUH.
6.2. [IpoBepka (oA B IJIAHOBOM MOPSAKE OCYILECTBISACTCS OAMH pa3 B 5 J€T.
6.3. IlpoBepka Bcero (OoHOAa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yiIbTaTax
IIPOBE/ICHUS MTPOBEPKH HAIUYUSA JOKYMEHTOB yueOHOro ()OoHJIa M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHOW Npu4nHE. B akTe QUKCHpYIOTCS CBEICHUS O
KOJINYECTRE:!
* JIOKyMEHTOB y4eOHOro ()oH/a Mo JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIIUXCS B HAJINYMY,
*  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAHOBJICHHON IPUYUHE.
B akre Taxkke ykaspIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUM NPEAbIIYLIEN MPOBEPKHU. AKT ¢
MPWIOKEHWEM CHHCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW MpUYUHE,
MOAINUCHIBAETCS MPEACENATENIEM U YJI€HAMU KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM LIKOJIBIL.
6.4. Ilpm BBIBICGHWHM B TIpolecce TMPOBEPKH (OHAA OTCYTCTBYIOMIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKM 110 HEJOCTau€ CIHCHIBAIOTCA B
COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

7. leJionpon3BOACTBO B OPraHU3aluy yuyeTa Ou01uoTevyHoro pona

7.1. Opranuzanust paboThl C JOKYMEHTaMH IO y4eTy OMOIMOTeYHOro oHAa OCYIIECTBIISETCS IO
IpaBUJIaM BEJICHUS JICJIOTIPON3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIAECTCS Y4YeT, IOAJEKAT IOCTOSHHOMY
XpaHEHUIO KaK JIOKYMEHTBI cTporoi ortdeTHocTH. IlocTosiHHO, 10 nuKBHmanuu OWOIMOTEKH,
XpaHATCS PErHCTPbl HHANBHUIYATbHOTO U CYMMAapHOI'O y4eTa JOKYMEHTOB OMOIroTedHoro ¢ponaa
(perucTpanMOHHbIE KHUTH, MHBEHTAPHbIC KHUTH, KHUTH CyMMapHOTO y4eTa, YYeTHBIH KaTaJlor H
KaTaJIoTH).



7.3. B COOTBeTCTBMU ¢ TpaBWJIaMU OPTraHMU3AIMK _TOCYIaPCTBEHHOI'O apXWUBHOTO Jeia
YCTaHABJIMBAIOTCS CIACAYIOUIME CPOKH XPaHEHHUs JOKYMEHTOB, OO0ecHe4yMBalolUX Y4eT U
COXPAaHHOCTh ()OHIIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJHbIe, CU€Ta, OMHCH, CIUCKH Ha MOCTYIAIOUIYIO
JIUTEpaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JUTEPATYypy, MOJIYyYEHHYIO O€CIUIaTHO Wiu 0e3 COMpPOBOJUTEIbHBIX
JIOKYMEHTOB, — 3 r0/1a;
* KHHUTa y4eTa JIUTepaTyphl, yTEPSIHHON YMTATEIISIMU U IPUHITON B3aMEH, — 3 roJa;
* QaKThl Ha CHOUCAaHUE KHUT U TEPUOAMYECKHX W3JaHUH, Y4eTHbIE KAPTOUKH, KHIKHBIC
bopMyIISpBI CIUCAHHBIX H3aaHui — 10 Jer.
7.4. Tlo wucTedYeHUH CPOKOB XpAaHEHHS YYETHbIE JOKYMEHTHI IOJIEKAT YHUYTOKEHHIO B
YCTaHOBJICHHOM HOPSIKE.
7.5. Jlo oxkoHYaHHs OuYepeTHOW MPOBEPKH (POHAA XpaHATCA aKTHl O pPe3yabTaTax MPOBEICHHS
MIPOBEPKH HATMYHS IOKYMEHTOB OMOJIMOTEYHOTO (OH A,

8. ObecneyeHne COXpaAaHHOCTH OMOJIHOTEYHOTr0 (POHIA IIKOIbHBIX YUeOHUKOB
8.1. CoxpanHocTh (oHIAa oOecreumBaeTCs CO3MAHHMEM ONTUMAIIBHBIX YCIOBUH XpaHEHHS H
UCIOJIb30BaHUS YI€OHHKOB, a TAK)KE OXPaHOH MX OT MOPYM U XUIICHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JEHUCTBYIOIUM MHCTPYKIUSM 1O OXpaHe
TpYZa U MOKapHOH 0€30IacCHOCTH.
8.3. @oH/1 yueOHUKOB pacoiaracTcs U YUUTHIBACTCS OTIEIBHO OT OCHOBHOTO (DOHJIA.
8.4. OTBETCTBEHHOCTb 3a OpPraHM3ALMI0 COXPAaHHOCTH (OHIa Yy4eOHUKOB BO3JaraeTcs Ha
JTUPEKTOpA IIKOJIBI U 3aBEAYIOIIETO ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHHE U COXPAaHHOCTh BBIAHHBIX YYEOHUKOB B T€UCHHE Y4EOHOTro
rofa HecyT oOydarommecs, moip3yromuecss 3TuM (GoumaoM. OHM Ke, TpU HEOOXOIUMOCTH,
OCYILIECTBIISAIOT UX PEMOHT.
8.6. B ciywae yrepm wim mopuydm ydeOHHKA POIUTENH (3aKOHHBIC IMPEICTABHTENN) BO3MEIIAOT
HaHECEHHBIN yIiepd B COOTBETCTBUM C ACUCTBYIOLUIMM 3aKOHOJATEIBCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAHHOCTHIO YICOHHKOB OOYJarOIIMMHUCS 2 pa3a B ToJ (CEHTIOPh H
amnpenb) OMOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEi/Ibl MO MPOBEPKE COCTOSHUS Y4eOHHKOB.
CBeneHus o pe3ynbTaTax pena JOBOIATCS J0 KIACCHOTO PYKOBOIUTEINS, TPH HEOOXOIMMOCTH 10
3aByda 110 YBP. 1o pe3ynbraram npoBepKH COCTaBIAETCA aKT.
8.8. Kpurepuu o npoBepke COCTOSIHUSL YIeOHUKOB:

*  HaJIWYME 3allUCH O MPHHAJICKHOCTH ydeOHUKa 00ydarommemMycs,;

* HaJIMYME BCEX yUeOHWKOB Ha MOMEHT MPOBEPKH (COTIACHO PACTIHCAHUIO YPOKOB);

« Hajn4ue o0J0XKEeK Ha yueOHHKaX;

* BHEIIHUU BUJ yuyeOHHKA (OTCYTCTBHUE I'psi3U, HAJIUCEH, MOMITOCTEH, MOPE30B, PBAHbIX

CTpaHMI, TOBPEKACHUN NEPEIUIETOB B ydeOHUKAX);
* A 1 —4 xaccoB - HATMYKUE 3aKJIAI0K.

9. IlpaBu.1a NO/Ib30BAHUS YUeOHUKAMU /ISl 00yYaIOIIMXCS U POAUTeIei

9.1. OOyuaromecs UMEIOT NPaBO MOJyYaTh YUEOHHKH, MPETyCMOTPEHHbIE 0Opa3oBaTEIbHBIMHU
MporpaMMaMH IIKOJIbI, BO BpEMEHHOE T0JIb30BaHue U3 (poHIa OMOINOTEKH OECIIIaTHO.

9.2. Y4yeOHUKHU BBIJAIOTCS O0YYaroIMMCSI CPOKOM Ha OJMH T'OJ, HE3aBUCUMO OT TOTrO, Ha KaKOH
CpOK OOydYeHHs OHH pacCUUTaHbl, Oe€3 TMpaBa Mepemadyd W mpoAaxu. Bo3BpaT yueOHUKOB
rapaHTUPYeTCs] POAUTEISIMU (3aKOHHBIMH MPEIACTABUTEIISIMU ).

9.3. YuyeOHHMKM MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK W HCIOJb30BaHHBIC paHee. [IpoOiembl
HEXBAaTKU yYEOHUKOB PEIIAOTCS Yepe3 0OMEHHO-pe3epBHBIN (POH IKOJ paioHa.

9.4. OOyvaromuecs JOJDKHBI MOIMUCATh KaKIbI yIeOHHK, MOJTYYCHHBIA W3 (OHJA HIKOJIBHOM
oubnunotexu (yueOHBIN T0J1, (haMHIIUS, UM, KJIacC).

9.5. Y4eOHUK TOHKEH UMETh JIOTIOTHUTEIIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuMKax Helb3s MUCATh, PUCOBATh, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI H T.JI.



9.7. OOGyuvaromuecst 00s3aHbl BO3BpallaTh IIKOJbHBIE YYEOHHKHM B OINPSITHOM BHUJAE, IIO
HE0OXOJIMMOCTH PEMOHTUPOBATH HX.

9.8. YueOHMKH J0JKHBI BO3BPALIAThCs B OMOIIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHILIE Y4eOHOTO
rojia, J10 JIETHUX KaHUKYIL.

9.9. Boeimyckauku (9,11 kmaccoB) o0s3aHBI pacCUUTAThCA ¢ OMOTMOTEKON MO MCTEYCHHH CPOKa
00y4eHus (10 MOTyICeHUsI aTTeCTara).

9.10. OGyyaromuecsi, BHIObIBAIOIINE B T€UEHUE YUYEOHOIO roja, o0s3aHbl CAATh yYEOHUKU HEpe]]
MOJTYYCHHEM JIOKYMEHTOB.

9.11. B cnyyae mopuu WM yTepu Y9eOHUKOB 00ydJaromuecs 00si3aHbl BO3MECTUTh X HOBBIMH UITU
PaBHOLIEHHBIMH TI0 COTJIIACOBAHUIO C 3aBEIYIOIINM ONOIHMOTEKOI.

9.12. OTBeTCTBEHHOCTh 33 COXPAHHOCTh TIOJXYYEHHBIX IIKOJBHBIX Y4YeOHHMKOB HECYT Kak
oOydJaromiecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJICTABUTEIIH ).

10. TpeGoBaHusl K MCMOJIB30BAHUIO U 00eCTIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomuecst 00s3aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYCKATh UX 3arps3HEHUs
Y TIOpYH, MPUBOJIALINX K MOTEpe UH(POpMALINY, YXYAIAIOMMX YI000YUTaEeMOCTh, YCIOBUS YTCHUS
(moTepst AMEeMEHTOB M300pakeHus, MATHA, LAPAlUHBI, OTCYTCTBHE OJHOM WM OoJyiee CTpaHUI],
CKJIEMBaHUE CTPAHHUIl M MOBPEKJACHHE TEKCTa WINM WUIIOCTPALUN MPU PacKpBITHH, Aepopmarius,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).

10.2. Tlpu wucmonp30BaHUM ydeOHHWKA IEPBOTO Toja, OH JODKEH OBITh CIaH B IIKOJIBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSIHHUHM: YHUCTBIM, IIE€JBIM, 0€3 TOBPEXICHUH W IOTEPTOCTEH
KOpeIIIKa, YIJI0B NeperieTa, 0e3 OTphIBa Meperieta ot OJI0Ka.

10.3. pu ucnonbp30BaHUH YIeOHUKA BTOPOTO-TPETHETO TOJA, OH JOJKEH OBITh C/IaH B IIKOJIHHYIO
OMOMMOTEKY B XOPOIIEM COCTOSIHMM: YHCTBIM, IENbIM, JIONYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEXICHHS: MOTYT OBITh HEMHOTO TIOTPENaHbl YTOJIKH MEPEIIeTa, KOPEmoK (HO He MTOPBaH).
10.4. Tlpu ucnonb3oBaHUM Y4eOHUKA UYETHIPEX-TIATU JIET, OH JOJHKEH OBbITh CIAaH B IIKOJBHYIO
OMOMMOTEKY B YIOBJICTBOPUTEILHOM COCTOSIHUH, IIPUTOTHBIM JIJISI TATBHEHIIIEr0 MCIIOIb30BaHMS
YHCTHIM, JOIMYyCKaeTcsl HaApHIB Kopemika (He Oonee 1 cM. OT Kpas) U meperuieta B MECTE €ro
COEJIMHEHUS C OJIOKOM.

10.5. TIpu ucmonb30BaHUM y4eOHHMKA LIECTH JIET U 0oliee, OH JOJDKEH OBITh ClaH B LIKOJIBHYIO
OMONMHMOTEKY B YIOBJICTBOPUTEILHOM COCTOSIHUH, IIPUTOTHBIM JIJISl TATBHEHIIEr0 MCIIOIb30BaHMS
YHCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oonee 2-3 c¢M OT Kpasi) U MEepemieTa B MecTe ero
COEJIMHEHUS C OJIOKOM.

10.6. Bce noBpesxaeHUs JOKHBI OBITh AKKYPAaTHO CKJIEEHBI IPO3pavyHOi Oymaroii, 1100 MIMpPOKUM
MIPO3PAYHBIM CKOTYCM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTEJIbHOM /1esITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTb 3a OPTraHU3aIMIO pabOThI 1O CBOEBPEMEHHOMY
MOTOJIHEHUIO OMOIMOTeYHOro (OoHAA IIKOJIBHBIX YYEOHHKOB, oOOecnedeHne Oo0ydaroIuxcs
yuyeOHUKaMH, Y4e€OHBIMH IOCOOMSIMHM, Yy4eOHO-METOJUYECKUMH MaTepuajlaMu, CpeACTBaMHU
00y4eHMS ¥ BOCTIUTAHUSI.

11.2. 3amectuTenp JUpEKTOpa INKOJBI IO Yy4eOHO-BOCIMTATENbHOW paboTe ompeaenseT
MOTPEOHOCTh IIKOJbl B y4eOHUKAX, COOTBETCTBYIOLIMX MPOrpaMMaM OOYYEHHMSI, OCYLIECTBIISIIOT
KOHTPOJb 3a WCIOJb30BAHUEM II€JJarOTMUYECKUMHU pabOTHHKaMU B XoJe 00pa30BaTelIbHOMN
NEATeIbHOCTH y4eOHUKOB, YYEOHBIX IOCOOMH ¥ y4eOHO-METOJWYECKHX MAaTEepUajoB B
COOTBETCTBUH CO CIIMCKOM, ONPEAEICHHBIM ILIKOJOH, COBMECTHO C YYUTENISIMU M 3aBEIyIOLIUM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJIb 3a BBHITIOJHEHUEM OOYYAIOIIMXCS €AMHBIX TPeOOBAaHUMN IO
UCIOJIb30BAHUIO M COXPAHHOCTU Y4€OHHKOB.

11.3. KiaccHple pPYKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Yy OOYYArOIIMXCS
OEepeKHOTO0 OTHOIICHUS K Y4eOHOM KHHUTre, 3a COCTOSIHHME Y4eOHHKOB M Yy4eOHBIX MHOCOOWi
o0ydJaronmxcsi CBOEro Kiacca B TEYEHHE YydeOHOTO TIo/la, CBOCBPEMEHHYIO BbIIauy (caady)



y4eOHUKOB, YYEHBIX H Y4eOHO-METOAMYECKHX MOCOOMiI B OMOIMOTEKY B COOTBETCTBUHM C
rpaduKOM, yTBEPIKICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(MOpMamuu 00
00€CTICUeHHOCTH y4eOHUKAMH, YYCOHBIMHU MOCOOHMSIMU M Y4EOHO-METOAUYECKUMH MaTepuajaMu
o0yyaromuxcs IIKOJbI, 32 OpraHu3amuio padoTsl OMOIMOTEKH 0 BbIJa4€ M BO3BPATy YUeOHHKOB,
Y4€OHBIX TMOCOOMI M Y4EeOHO-METOAMYECKUX MaTepHATIOB OOYYarONIMMUCS, 3a COXPAaHHOCTH
6ubnmoreyHoro ¢poxaa yueOHOM IUTEpaTypHI.

11.5. Ponutenu (3aKOHHBIE TPEICTABUTEIN) OOYUYAIOIMUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTH MOTYYCHHBIX YUeOHUKOB, YIEOHBIX TOCOOUH 1 yueOHO-METOIUYECKUX MAaTEPUAIIOB U
BO3MEIIAIOT UX YTPATY WIH MOPIY OMOINOTEKE TKOJIBI.

11.6. Obyuatomrecs HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYE€OHMKOB, Y4€OHBIX MOCOOWH U
y4eOHO-METOIMUECKUX MAaTepUAJIOB, TIOJYUYCHHBIX U3 (DOHA IIKOJIbHON OMOINOTEKH.

12. 3aka0unTeIbHBIE MOJT0KEHU S

12.1. Hacrosimiee Ilonooicernue o wkoavHom 6ubauomeunom gponoe, nopsoxe e2o hopmuposamnus,
yuema, UCnONb308aHUA U 0becnedenuss COXpAHHOCMU SIBISETCS JIOKaJTbHBIM HOPMATUBHBIM aKTOM,
npuHUMaeTcs Ha [legarornyeckoM coBeTE IMIKOJBI U yTBEpKIaeTcss (JInOo BBOIUTCS B JCUCTBUE)
MIPUKA30M JUPEKTOpA OPraHU3aINH, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO JESTEIbHOCTD.

12.2. Bce w3MeHEHUS W JOTOJTHECHHS, BHOCUMBbIC B HacTosiee llomoxenue, ohopMisioTcs B
MUCBMEHHOW (QopMEe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepauuu.

12.3. Ionoocenue o oubauomeurnom Gpornde 00pa3oOBaTEIbHON OpraHM3allMU TMPUHUMAETCS Ha
HEOIpEIeJICHHbIA CpoK. M3MeHeHuss u nononHeHusa K llojiokeHuio mpUHUMAlOTCS B TOPSIKE,
npeaycMoTpeHHoM 11.12.1. HacTosimero [TomoxeHust.

12.4. Tlocne npunsitust IlonmokeHust (MM M3MEHEHWH W JOMOJHEHWH OTHENBHBIX ITYHKTOB H
pa3aesioB) B HOBOM peaKlMy Mpeablaylias pelakiys aBTOMaTHUECKH yTPAunBaeT CUITY.
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